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INSTRUCTION FOR ETD AND THEIR METADATA 
MANAGEMENT AND APPROVAL 

(FOR LIBRARY STAFF) 
 
 
Login 
 
Open Lithuanian ETD IS management webpage <http://submit.library.lt/admin.html>. Click 
on item “Manage ETDs (in EN)”. 
 

 
 
The authorization window will pop-up. Enter your username and password. 
 

 
 
 
Management of ETDs and Their Metadata 
 
After logging you will see the list of ETDs waiting to be approved.  
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Operations with ETDs and their metadata you can perform by clicking menu items in the row 
of proper ETD. 
 

 
 
You can see letters “N” and “R” next to some ETDs. “N” indicates that a message has been 
sent to the author of ETD. “R” indicates that a response has been received from the author. 
 

 
 
 
View of ETD metadata 
 
In the window of submitted ETD click on menu item “View” of proper ETD. The window 
with ETD metadata will be opened. Red lettering indicates items which have not been 
completed or are incorrect. In this window you can view ETD metadata and go to another 
management pages through links in the upper part of windows (“modify”, “approve”, 
“delete”). 
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Correction of ETD metadata 
 
In the window of submitted ETD click on menu item “Modify” of proper ETD. The window 
with ETD metadata will be opened. Perform corrections and save data by clicking <Update 
Information>. 
 

 
 
 
Approval of ETD 
 
In the window of submitted ETD click on menu item “Approve” of proper ETD. The approval 
window will be opened. If you want to send messages about approval of ETD to someone 
else, fill additional e-mail addresses. Finish approval by clicking Perform corrections and save 
data by clicking <Approve This ETD>. 
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Messages to authors 
 
You can send a message to author from ETD view window by clicking item “Add a notice”. 
In the message window fill in message. If you want to inform an author about new message, 
check “Check email to the author”. You can send a message by clicking “Add Notice”. 
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